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“Service from the Heart”




Travel Authorization form (SRR Form- 9)

										Date:
Name: _____________________________________
Designation: ________________________________
Grade: _____________________________________
Mode of Travel: _____________________________
Purpose of travel :____________________________

	Date 
 
	Place
	Remarks

	
	 From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	


 
Travel advance request………………Estimated travel expenses…………………….

Submitted by, 							Approved by, 


-------------------------						------------------------------
To be used by Admin for vehicle arrangement

1. Type of vehicle:____________________________
 
2. Name of driver:______________________________

3. Vehicle documents:

a) Registration renewal due date:__________

b) Insurance validity:   Yes ___No___

c) Fuel memo balance: __________
4. Remarks (if office pool vehicle is not available) …………………..
Verified by, 


Logo on the left: Emblem of the National Award of Merit (Gold) received from His Majesty The King on the 109th National Day
Email: tarayana2003@gmail.com, Website: www.tarayanafoundation.org
www.facebook.com/TarayanaFoundation
Telephone: +975-2-329333 Fax: +975-2-331433, P.O Box 2003, Chubachu, Thimphu
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